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Mobile Home Park License

All mobile home parks operating in the City of Federal Heights are required to obtain a current Mobile Home Park
License, and a current Mobile Home Park Manager’s License. The application should be completed and mailed along
with a check for $20 payable to:

City of Federal Heights
2380 West 90" Ave.
Federal Heights, CO 80260

Mobile Home Park Licenses expire on December 31 each calendar year. Near the end of each calendar year, a license
renewal application will be mailed to the address listed on the application. Once the applications are received, the Mobile
Home Park license application will be reviewed and processed based upon the criteria delineated in the City of Federal
Heights Municipal Code, Zoning Chapter, R-4 Mobile Home Park District chapter (§70-291 through 870-296).

870-294b Mobile Home Park Management (Licenses). An annual license fee for R-4 mobile home parks shall
be charged, due and payable on January 1 of each year. The actual license fee shall be as prescribed by
resolution in accordance with section 1-16. No such license shall be issued by the city clerk until it has been
determined by proper authorities that said park is in compliance with all health and sanitation requirements of
the city or any other county or state public health agency having jurisdiction of such matters. No person shall
operate any mobile home park within the city without securing and having in effect at all times the license
referred to above. No license will be issued on a new park in the process of completion until all prior contracts,
agreements, deeds to the city for public right-of-way or for other uses have been properly executed and fully
performed.

870-294b Mobile home park manager's license; license requirements; revocation.

(@) It shall be unlawful for any person to assume the position of, or act as, a mobile home park manager in the
R-4 district for any period exceeding 30 days without first having obtained a license as provided in this section.
(b) It shall be unlawful for the owner of any mobile home park to employ any mobile home park manager
unless the person so employed has obtained a license as hereinafter provided.
(c) Each applicant for a license, as described in subsection (a) of this section shall provide the clerk the
following information:
(1) A description of the mobile home park that the applicant intends to manage;
(2) The name and address of his employer;
(3) Verification that the applicant is 21 years of age;
(4) A signed and verified statement that the applicant has read this division 5, of article VII and other
applicable regulations of the city which pertain to zoning and building requirements of mobile home
parks.
(d) The license may be revoked or suspended in accordance with chapter 14.
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@ lederal Heights Mobile Home Park
L Ty e (MHP)License

LOCAL PARK AND LOCATION INFORMATION:
Mobile Home Park Name: Date of Application (mm/dd/yyyy)

Primary Street Address of Mobile Home Park in Federal Heights: Phone Number of MHP in Federal Heights

Name and Mailing Address of Business/ Corporation operating MHP | Primary Contact Name for Business/Corporation
(Street, Suite #, City ,State, Zip )

Local Legal Registered Agent of the Business/Corporation: Phone Number of Local Legal Registered Agent:
(Responsible Party) (Responsible Party)

Mailing Address of Local Legal Registered Agent: (Street, City, State, Zip)

Property Owner as listed with the Adams County Assessor: Signature of Property Owner or Corporate Representative:

Phone Number of Property Owner: Zone District of Property:

Federal Employee ID Number:

EMERGENCY CONTACTS: (Required by Police and Fire Departments in case of emergency.)

Name of After Hours Contact for Business/Corporation: After Hours Phone Number

Name of After Hours Contact for Property Owner: After Hours Phone Number

COMPLIANCE WITH MUNICIPAL CODE REQUIREMENTS:

Municipal Code Standard Applicant Statement (C/N/LN) Staff Finding (C/L/LN)
§70-291 Approved Uses: Only the approved uses listed below are Planning

operating in the park.

Approved Uses:

1. Single Family Mobile Homes on individually rented spaces.
2. Group Homes

3. Secondary structures attached to a mobile home which may Applicant

contain additional living area.

4. Accessory Structures [] Conforming

5. Office and Storage devoted exclusively to the management and [] Non-Conforming
maintenance of the park. [] Legally Non-Conforming

6. Non-Commercial Recreational Building to be used by residents
and their guests only.

7. Licensed Child Day Care Facilities

8. Uses permitted in all districts (§70-186, 187) Public utilities,
municipal buildings, mobile construction offices,
telecommunications facilities, public schools, public parks,
churches, the keeping of approved domestic animals as household

pets).

*Legally Non-Conforming = A substandard, development condition that existed prior to the adoptions of these municipal codes in
1985. Page 2 of 6



§70-292 Pre-HUD Mobile Homes: Building
Applicant
Mobile homes not meeting the definition of a manufactured home
(also known as Pre-HUD homes) have not been moved into or ] Conforming
otherwise installed in this park since March 1, 2004. Mobile homes | [ ] Non-Conforming
not meeting the definition of a manufactured home that exist in this | [] Legally Non-Conforming
park have also not been relocated to any other mobile home space
within the park since that time.
§70-293 Design Requirements (a) Applicant Planning
(a) Recreational area. An amount equal to eight percent of the [ Conformin
mobile home park area in the R-4 district shall be devoted to £
. ; ) : [] Non-Conforming
recreational and park usage, and further, that said area is to be in [] Legally Non-Conformin
parcels of not less than 2.4 acres. galy &
§70-293 Design Requirements (b) Applicant Planning
(b) Recreational building. Each park shall have a recreational [] Conforming
building containing not less than 2,500 square feet per 200 spaces [] Non-Conforming
or fraction thereof. [] Legally Non-Conforming
§70-293 Design Requirements (c) Applicant Planning
(c) Swimming pool. Each park shall have a standard depth [] Conforming
swimming pool of not less than 800 square feet. [] Non-Conforming
[] Legally Non-Conforming
§70-293 Design Requirements (d) Applicant Planning
(d) Storage area. Each park shall contain a storage area for boats, .
. . . . [] Conforming
boat trailers, travel trailers, tent trailers, horse trailers, motor homes, .
. . [] Non-Conforming
campers and detached pick-up campers in an amount equal to 100 [ Legally Non-Conformin
square feet per space in the mobile home park. galy &
§70-293 Design Requirements (e) Planning

(e) Service facilities. Adequate laundry facilities shall be provided
for the residents of the mobile home park, and if the area is
contained within the recreational building, it shall not count as part
of the area required in subsection (b) of this section.

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

§70-293 Design Requirements (f)

(f) Utilities. All utilities, including electrical, telephone, gas,
television cable distribution, sanitary sewer and storm sewers shall
be installed, or provided, by the park owner and shall be located
underground and remain in private ownership. All utilities shall
conform to standard city specifications as outlined in chapter 10,
but, in no event, shall be less than:

(1) Water mains: Not less than six-inch ductile iron pipe with
complete valving at every street intersection and fire hydrant, and
fire hydrants not less than 400 feet apart.

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

Engineering /
Public Works

*Legally Non-Conforming = A substandard, development condition that existed prior to the adoptions of these municipal codes in

1985.
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§70-293 Design Requirements (f) continued Applicant Engineering/
Public Works
(2) Sanitary sewer mains: Not less than eight-inch PVC with [] Conforming
manholes at each change in grade or direction, and not more than [] Non-Conforming
300 feet apart. [] Legally Non-Conforming
Planning/
(3) Streets and sidewalks: All streets and sidewalks shall be Public Works
installed and maintained by the park owner to the specifications
outlined in chapter 10 and shall conform to the following minimum
standards:
Applicant

a. At least one entrance and one exit roadway, each a

minimum of 18 feet in width, flow line to flow line, ] Conforming

divided by a landscaped median of not less than six feet in | [] Non-Conforming

width; [] Legally Non-Conforming

b. All interior park streets shall have a width of 32 feet,

flow line to flow line, and shall have a mountable curb,

gutter and sidewalk with no less than three feet of walking

surface on both sides of the street.
§70-294 General Management (a) Planning/

(1) The owner or operator of any mobile home park shall arrange
for the management and supervision of such mobile home park so
as to enforce or cause compliance with the provisions of these rules
and regulations, as well as all ordinances of the city.

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

Code Enforcement

§70-294 General Management (a)

(2) The owner, operator and attendant of every mobile home park
shall assume full responsibility for maintaining in good repair and
condition, all facilities of the mobile home park as required herein.

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

Planning/ Building/
Code Enforcement

§70-294 General Management (a) Planning
(3) In every mobile home park, there shall be a designated office Applicant

building in which shall be located the office of the person in charge [] Conformin

of said park. A copy of all required city and state licenses and [] Non-Con fogrmin

permits and of the R-4 Zoning Chapter of the City of Federal [ Legally Non- Coi formin

Heights Municipal Code shall be posted therein and the park sty &

register shall at all times be kept in said office.

§70-294 General Management (a) Planning

(4) It shall be the duty of the attendant or person in charge, together
with the owner or operator, to:

a. Keep at all times a register of all tenants which shall be open
at all times to inspection by state, county and federal
officers and officers of the city, showing, for all tenants:
names of all persons inhabiting each mobile home, dates of
entrance and departures; license numbers of all mobile
homes and towing vehicles or automobiles, and states
issuing such licenses;

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

*Legally Non-Conforming = A substandard, development condition that existed prior to the adoptions of these municipal codes in

1985.
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§70-294 General Management (a (4)) continued Applicant Planning
b. Maintain the park in a clean, orderly and sanitary condition [] Conforming
at all times; [] Non-Conforming
[] Legally Non-Conforming
Applicant Hemmaitng
c. See that the provisions of the R-4 Zoning Chapter are PP
complied w1th gnd enfor.ced .and report promptl}f to the [ Conforming
proper authorities any violations of the R-4 Zoning .
N . [] Non-Conforming
standards or any other violations of law which may come [ Legally Non-Conformin
to his attention; gy &
Applicant Planning
d. Report to local health authorities all cases known to the
owner to be infected with any communicable disease; [] Conforming
[] Non-Conforming
[] Legally Non-Conforming
Applicant Planning
e. Prohibit the use of any mobile homes by a greater number of
occupants than that which it is designed to accommodate. [] Conforming
[] Non-Conforming
[] Legally Non-Conforming
§70-294 Licensing (b) City Clerk

An annual license fee for R-4 mobile home parks shall be charged,
due and payable on January 1 of each year. No such license shall be
issued by the city clerk until it has been determined by proper
authorities that said park is in compliance with all health and
sanitation requirements of the city or any other county or state
public health agency having jurisdiction of such matters. No person
shall operate any mobile home park within the city without securing
and having in effect at all times the license referred to above. No
license will be issued on a new park in the process of completion
until all prior contracts, agreements, deeds to the city for public
right-of-way or for other uses have been properly executed and
fully performed.

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

§70-294 Additional Requirements (c)

(1) Removal of trash. The owner of the mobile home park shall be
responsible for the removal of trash.

(2) Alterations and additions; signs.
a. Conformity. No alterations or additions shall be made to or
within any mobile home park unless in conformity with the
city building code.
b. Signs and space numbers. Each mobile home park shall
provide identification of the park at a primary vehicle
entrance, subject to the standards outline in the Sign Code
(article XI, herein), to include the name of the park and street
address in letters of a minimum of ten inches in height. Each
mobile home shall be uniformly numbered with reflective
numbers of a minimum height of three inches and located at
least three feet above the ground.

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

Code Enforcement/
Building

*Legally Non-Conforming = A substandard, development condition that existed prior to the adoptions of these municipal codes in

1985.
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Municipal Code Standard
§70-294 Park Owner Responsibility (d)

It shall be the duty of the owner of each mobile home park to
maintain or cause to be maintained all facilities and properties
within the park, including the planting and maintaining of grass,
shrubbery and trees in the required setback areas as provided for in
the R-4 Zoning Chapter. It shall be unlawful for the owner of a
mobile home park to fail to comply with any requirements of the R-
4 Zoning Chapter.

Applicant Statement (C/N/LN)

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

Staff Finding (C/L/LN)
Planning

§70-294 Exclusions (e)

No junk, garbage, trash or hazardous substance shall be stored
outdoors or under mobile homes, except outside storage is
permissible in containers and subject to removal requirements as
provided in sections 42-27 and 42-28.

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

Planning/
Code Enforcement

Structural Placement Standards

No mobile home or accessory structure may be placed in a
dedicated easement. All mobile homes located in a 100 year flood
plane must comply with NFIP standards.

Applicant

[] Conforming
[] Non-Conforming
[] Legally Non-Conforming

APPLICANT’S STATEMENT AND SIGNATURE:

[ 11 certify that the conditions reported above are accurate and complete to the best of my knowledge.

Building/
Planning

Printed Name: Signature:

PAYMENT
RECEIVED
DATE: (mm/dd/yyyy)

APPLICATION APPROVAL PROCESS:

SUBMIT

Once the City of Federal Heights receives the completed Mobile Home Park application and applicant statements regarding the

conformity of the park to the Municipal Code Standards, the appropriate city department staff will review the conditions reported on
this application to verify the applicant’s statements. If any of these Municipal Code Standards are not met, this application cannot be
approved by the City Clerk, and the Mobile Home Park will not be issued a Mobile Home Park license until the standards have been

met.

(For Office Use Only)

Inspecting Department Planning Engineering

City Clerk

Building

Public Works

Code Enforcement

Inspector’s Initials

Date of Final Approval

APPROVAL

City Clerk

Date

*Legally Non-Conforming = A substandard, development condition that existed prior to the adoptions of these municipal codes in

1985.
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